
STUDENT QUICK REGISTRATION PROCESS

A prospective student clicks on the green “Enroll in this activity” button.



STUDENT QUICK REGISTRATION PROCESS

The student is asked about their association with UF  

1. Students without a GatorLink account should choose the first option, “No”. The instructions for creating a GatorLink 
account are included in this document.

2. Students who already have a GatorLink account should choose the second option, “Yes”. 
3. Students that have used QuickReg in the past but their GatorLink account is inactive should choose the third option. They 

will need either their UFID, their GatorLink user name, or the email they used when they originally registered for their 
GatorLink. This option will reactivate their GatorLink account. They may also need to reset their GatorLink password.

4. Students who can’t remember their GatorLink account or UFID should contact the UF help desk at (352) 392-4357.

https://account.it.ufl.edu/glam/changepass
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IMPORTANT

Students that need to create a GatorLink account 
must have the following information:

• First Name
• Last Name
• Phone Number 

(If the student lives outside of the United States or Canada, they must have a  
cell phone number in order to create a GatorLink account.)

• Date of Birth
• Email Address 

(Do not use the same email address to register several students, 
 do not use your email address to register another student, 
each student must have their own unique email address.)
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Students without an existing 
GatorLink account, will 
need to fill out the GatorLink 
account registration form 
shown here. This process 
does not register the 
student for the class. 

The GatorLink account form 
requires the student’s first 
name, last name, phone 
number, email, and birth 
date. The program that is 
offering the course may ask 
for additional information 
such as address, 
professional license 
numbers, etc.

If there is a fee the student 
will need to agree to the 
refund policy.
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Once a student has submitted the GatorLink account registration form an email is sent to 
their email address to confirm that it is correct. This email contains a verification link that 

students must click on in order to create their GatorLink user name and password.
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After the student clicks on the verification link that was sent in the email, 
a UFID is automatically created for them and they are directed to a screen confirming 
their email was verified. The student must now click on the “Create your GatorLink” 
button as outlined in red below to create their GatorLink user name and password.  



Create GatorLink User 
Name Screen
Students must select a 
GatorLink user name from 
the list, then click on the 
“Next “button to continue.

STUDENT QUICK REGISTRATION PROCESS

After the student clicks on the “Create your GatorLink” button they will be taken to
another website outside of Quick Registration to create their GatorLink account. 

(This process is shown below and on the following five pages.)

continued on next page...



Contact Method Screen
The student selects how 
they wish to receive the 
verification code, either by 
voice, text, or email then 
click the “Next” button to 
continue. 
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GatorLink Account Creation...continued from previous page.

continued on next page...



Verification Code Screen
The student must enter the verification code they received through 
voice, text, or email. Then click on the “Next” button to continue.
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GatorLink Account Creation...continued from previous page.

continued on next page...
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GatorLink Account Creation...continued from previous page.

continued on next page...

Acceptable Use Policy
The student must read and agree 
to the terms then click on the 
“Accept & Continue” button in 
order to continue.
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continued on next page...

GatorLink Account Creation...continued from previous page.

Create Password Screen
Students must create a 
GatorLink password, then 
click the “Next” button to 
continue.
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When the student is done creating their GatorLink account they will:
• Course has fee: click on the button to pay for their course (goes to IPAY) OR 
• Course is free: click on the button to complete their enrollment (returns them 

to QuickReg)

GatorLink Account Creation...continued from previous page.



STUDENT QUICK REGISTRATION PROCESS

If there is a charge for the activity, the student will be directed to IPAY 
to enter their credit card information. 
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When the student’s credit card is approved—or if there is no fee for the activity—two 
things will happen:
1) they will be redirected to this successfully enrolled screen and
2) they will receive an email confirming their successful enrollment in the course (see the 
next page for an example email).
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The email that confirms 
a successful enrollment 
contains: 

1. course information; 
 

2. the student’s UF 
identity information 
(GatorLink and UFID); 

3. a direct link to the 
course in Canvas; 

4. program contact 
information if students 
have any questions 
about the course.

Example of an email that is sent 
to a student that has successfully 
enrolled in a Canvas course using 

QuickReg.
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Depending on the activity, the student may be directed to UF’s e-Learning 
website (shown below) or they can access their activity directly through the 

course log-in link that was sent in the confirmation email. 
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